
MARSP Chapter Leader Reports

Chapter Roster Reports
Please use the following directions to access MARSP Chapter Leader Area.  These directions will
take you through how to access the area and how to run and view reports.

To access the MARSP
Chapter Leader Area
please login to your
MARSP account at
www.marsp.org.

Once logged in please
click “my account”
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http://www.marsp.org


On the homepage, click
Chapter Leader Tasks
on the drop down menu

This takes you to the
main chapter screen
where you can select
“Active members” or
“Inactive members” to
see a list of those
people.

Once you choose which list you would like, you may download the roster by clicking on the words
“Download Roster”. This will open the list as a spreadsheet that can be viewed by the software on
your computer (such as Microsoft Excel, Google Sheets, or Apple Numbers).

Please note. The “Membership Expiration Date” that is listed on the full roster view is for each
member's state membership.
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To view a members
chapter expiration status
you will need to click on a
member’s name and view
their individual roster
information.

Tips & Tricks
You can sort each column
by clicking the ↑↓ arrow
buttons.

You can view more items
per page by adjusting the
“items per page” at the
bottom of the screen.
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You can expand the column width by double clicking on the line between the letters across the top.

New Member and Deceased Reports

Click “my reports” to
access your chapter
New Member report,
Deceased roster and
other various reports not
located under
Leadership Tasks.

Click the name of the
report you wish to view.
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You may download the
roster by clicking on the
words “Download
Roster”.

Once you choose which
list you would like, you
may download the
roster by clicking on the
words “Download
Roster”. This will open
the list as a spreadsheet
that can be viewed by
the software on your
computer (such as
Microsoft Excel, Google
Sheets, or Apple
Numbers).
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